Reconciling Your Checkbook Register

When you get a statement from your bank, you want to make sure that the transactions
that show on the statement match what you have recorded in your register. This is
called reconciliation.

Take your checkbook register and go through your statement against it. When you see
a deposit, withdrawal, or check on your statement, find the same transaction in your
register and put a checkmark beside it.

When you have gone through your statement and matched everything, look for
anything extra that is on your statement and anything in your transaction register that
has not been checked off.

There may be bank fees such as monthly fee or a check writing fee that shows up on
your statement. Record these amounts in your transaction register to ensure that your
running balance is always accurate.

You may also have received interest on your balance that you will record as a deposit
to your account.

You may also notice that you have written a check that has not shown up on your bank
statement yet. If it has been awhile since you wrote the check, you may want to
contact the recipient to make sure there were no issues and that they have not
misplaced it.

If you took money out of an ATM and forgot to record it in your transaction register you
will find this by reconciling your register as well. Make sure you record it during this
process so that your running balance is correct.
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When you get your next statement you will reconcile your transaction register again
from the last check mark forward.
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